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HEATI NG VENTI LATI ON, AND Al R CONDI TI ONI NG SYSTEMS- -
REQUESTS FOR USI NG AFTER OFFI CE HOURS- - CLI FTON RCAD FACI LI TY

CDC s need for energy conservation practice continues to be inportant. Cost
savings anounting to mllions of dollars have resulted from past energy
conservation efforts.

The reduced cost and energy savings produced by CDC s efforts to operate nore
efficiently can be quickly eroded by inprudent use of heating, ventilating,
and air conditioning (HVAC) after office hours. It is, therefore, inportant
to restrict the use of HVAC after normal working hours to situations where the
work to be performed cannot reasonably be postponed until the next regul ar

wor kday.

A new aut omat ed system using the touch-tone tel ephone keypad is being
i npl enented. This new system

! WIIl streamine the processing of requests for non-repetitive use of
HVAC after office hours.

! Was devel oped by an Engi neering Services Office Total Quality
Managenment (TQW team

The request procedures for both repetitive and non-repetitive after-hours
operations are described on the reverse side of this page.

Arthur C. Jackson
Associ ate Director for
Managenent and Operati ons

REFERENCE PO NT: Engi neering Services Ofice

SUPERSEDED NVATERIAL: CDC General Menorandum No. 85-14, Requesting the Use of
Heating, Ventilation, and Air Conditioning Systens
After Ofice Hours--difton Road Facility, dated 9/20/85

DISTRIBUTION: Al Enployees at the difton Road Facility
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NON- REPETI T1 VE AFTER- HOURS COPERATI ONS

The program official needing HVAC after hours will contact the Engi neering
Services Ofice (ESO Power Plant Qperator at Ext. 2665 ("COOL" on your touch
tone tel ephone keypad). These after-hours request will be received on a

24- hour - a- day basi s.

The program official should be prepared to give the ESO Power Pl ant Operat or
the follow ng information

1. The requestor's nanme and tel ephone extension

2. The building nunber and room nunber of the | ocation where the HVAC is
needed.

3. The start tinme and the stop tinme for the HVAC

4. The nane and tel ephone nunber of the Director or Principal Mnagenent
Oficial of the Center/Institute/ Ofice approving the request.

REPETI TI VE (OVER 6 DAYS) AFTER- HOURS OPERATI ONS

The program official needing HVAC after regular office hours wll:
! Initiate the request in witing using Form CDC 0.932.

! Descri be on the request the enmergency that requires incurring extra
costs and energy usage.

(Form CDC 0.932 may be ordered through regular supply channels; snal
gquantities are also avail able from Engi neering Services Ofice.)

The Center/Institute/Ofice Director or Principal Management O ficial wll:
! Revi ew the conpleted formand verify the need.

! Approve appropriate requests and send on to ESO for inplenentation
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